MYHULIUITAJIBHOE ABTOHOMHOE OBIIEOBPA3OBATEJIbHOE YVUYPEXIEHUE
«CPEJIHAA OBLIIEOBPA3OBATEJIbHA S IIKOJIA Ne 17»

YTBepxkaEHO
npukaszom ot 01.11.2023
Ne22 -0
MHOJIOKEHHUE
OB 2JIEKTPOHHOM JHEBHUKE U 3JIEKTPOHHOM KJIACCHOM
KYPHAJIE

1. O01He M0J10KeHUus

1.1. Hacrosiiee mosoxkeHue 00 AJIEKTPOHHOM JHEBHHUKE OOYYarOIIMXCS M AJIEKTPOHHOM
xypHasie (nanee — [lonoxkenue) pazpaboraHo B coorBeTcTBUM ¢ DenepanbHbIM 3aKOHOM OT 29
nekabpss 2012 1. Ne 273-®3 «0O6 oOpazoBanmu B Poccuiickoit ®Denepanum», I[lopsakom
OpraHu3alii M  OCYLIECTBJIIEHHS  0Opa3oBaTEeNIbHOM  JIEATENbHOCTH MO  OCHOBHBIM
o0mieo0pa3oBaTeNbHbIM [porpaMMaM — 00pa30BaTeNbHBIM MpPOrpaMMaM HayaJbHOIO OOILEro,
OCHOBHOTO OOIIIEr0 U CpeAHEro o01ero oopa3oBaHus, yTBEPKACHHBIM MIPHUKa30M MUHHCTEpPCTBA
obpazoBanusi u Hayku Poccuiickoit ®eneparuu ot 30 aBrycra 2013 1. Ne 1015, mucemom
yrpasieHus: oOpa3oBaHus W Hayku TamOoBckoit obsmactu ot 12.09.2012 Nel.02-08/4175 «O6
0(OopMIIEHUH IIKOIBHOM JOKYMEHTALUH 110 yueOHOMY IpeameTy «MaremaTukay.

1.2. Hacrosiee IlonoxeHne yTBEpxKI€HO C yU€TOM MHEHHsI COBETa ydallHuxcs - (IIPOTOKOI
or 30.08.2018 Nel), coBera poxuTeneil (3aKOHHBIX NpEACTABUTENCH) HECOBEPIIEHHOIETHUX
oOygaromuxcst - YmopaBisiomero coera mkojgel (mporokon oT  30.08.2013 Nel) wu
[Tegaroruyeckoro coBera mKoIbl (poTokod oT 30.08.2018 Nel).

1.3. Hacrosmee IlonoxeHue perinaMeHTHpyeT pabOTy € 3JEKTPOHHBIMU JTHEBHHKaMH M
aneKTpoHHBIME KypHaTamu MAOY COIL Ne 17, ycranaBnuBaeT TpeOOBaHUS K O(POPMIICHHIO
JOKyMEHTaluu no yuyebHomy mnpeamery «Matematuka» B 9- 11 kmaccax, oOydaroummxcs 1o
@®KI'OC. B mkone B pamkax mpeamera «Marematnka» B 9- 11 kiaccax, oOydarommxcsi 1o
@OKI'OC, nns coxpaHeHHs €IMHOTO 00pa30BaTENBLHOIO MPOCTPAHCTBA MIPUMEHSAETCS CUHXPOHHO-
napajieIbHOe U3ydeHHe pa3ienoB «Anredpa» u «['eomerpusi».

1.4. DnexkTpoHHBIM JTHEBHMKOM OOYYaIOMIMXCS M AIIEKTPOHHBIM KJIIACCHBIM JKypHAJIOM
Ha3bIBAETCS] KOMIIEKC IMPOTPAMMHBIX CPEJCTB, BKJIIOUAIOLIUI 0a3y JaHHBIX M CPEACTBA JIOCTyNa K
HEH.

1.5. DnexTpoHHBINH JHEBHUK 00YyYaIOIIErocs U AMEKTPOHHBIN KJIACCHBIN XKYypHAII CIy>KaT JJs
pelIeHns 3aa4, ONMCaHHbIX B 1.2 HacTosAwero [lonoxenus.

1.6. Tlonnepkanue WHPOPMAIUK, XpaHSIICHCS B 0a3e MaHHBIX AJICKTPOHHOTO THEBHHKA
0o0ydaromerocss M JJIEKTPOHHOM KJIACCHOM JKypHaJlle B aKTyaJlbHOM COCTOSIHUM, SIBIISIETCA
00s13aTEeNIbHBIM.

1.7. Tlonb3oBaTensiMu 3JIEKTPOHHOTO JHEBHHMKA O0YYalOLIErocs SIBISIOTCS: aJIMUHUCTpALUs
IKOJIbI, YUUTEJIA-IPEAMETHUKY, KJIACCHbIE PYKOBOJIUTENH, YUEHUKU U POAUTEIIH.



2. 3aga4m, pemaemMbie 3JICKTPOHHBIM THEBHUKOM 00y4ai01erocs 1 3J1eKTPOHHbIM
KJIACCHBIM JKYPHAJIOM

2.1 XpaHeHue TaHHBIX 00 YCIIEBAEMOCTH U MOCEIAEMOCTH 00yYaIOIIMXCS.

2.2 OnepaTuBHBIN JOCTYH K OLIEHKaM OOYYaroIIerocs Mo BCeM IpeIMeTaM, B JII000e BpeMs
3a BECh IIEPHUOJ] BEICHUS JHEBHUKA.

2.3 ABroMaruzauus CO3/1aHHSA NEPUOAMYECKHX OTYETOB  YUHUTEICH-NPEAMETHHUKOB,
KJIACCHOT'O PYKOBOJMTENS U aIMUHUCTPALINH.

2.4 CoeBpeMEHHOE MHPOPMHUPOBAHUE POTUTEIIEH IO BOIPOCAM YCIIEBAEMOCTH UX peO&HKa.

2.5 UndopmupoBanue poauTenei 1 00ydaronuxcsl 0 JOMAIIHUX 3aJaHUAX U MPOX0XKICHUH
IIPOrpaMM IO Pa3INYHBIM MIPEAMETaM.

2.6  Bo3moxHOCTP  mpsAMOro  OOWIEHUS ~ MEXAY  YUYHUTEISIMHU-IIPEIMETHUKAMH,
aJIMUHUCTpALMEN, POAUTENAMU U 00yUarOIIMMHKCS BHE 3aBUCMOCTH OT UX MECTOTIOIOXKEHHS.

3. IIpaBuiia u NOpAIOK PadOTHI € FJIEKTPOHHBIM JHEBHUKOM 00y4YaKOLIErocs U
3JIEKTPOHHBIM KJIACCHBIM KYPHAJIOM

3.1 Anmunuctparopsl yctanaBiupaioT [1O, HeoOxoaumoe aisi paboOThl 3JIEKTPOHHOTO
JTHEBHUKA U 3JIEKTPOHHOTO KJIACCHOTO JKypHaja, 00ecCreurnBaloT Haasexamiee (yHKIIMOHUPOBAHHE
CO3/IaHHOM MPOrpaMMHO-ANIMAPATHON CPEIbI.

3.2. Tlonp3oBaTenu TMONYyYarOT PEKBU3UTHI JIOCTyMa K DIEKTPOHHOMY JTHEBHUKY
00y4aroIerocs u 3JeKTPOHHOMY KJIACCHOMY >KypHAIy B CIEAYIOLIEM MOPsIIKE:

-YuuTens-npeIMeTHUKU, KIACCHBI PyKOBOJIUTENb, aAMUHUCTPALMS TOY4alOT PEKBU3HUTHI
JOCTyNa y aAIMUHUCTPATOPA;

-Pogurenu u obyyaronyecs noay4yaroT peKBU3UTHI I0CTYNA y KIACCHOTO PYKOBOJAUTEIIS.

3.3 KunaccHblli pyKOBOIUTENb CBOECBPEMEHHO CIIEUT 3a aKTyaJbHOCTHIO JaHHBIX 00
o0yyYaroImuxcs U UX pOIUTENAX, BEAET MEPEMHUCKY C POJUTEISIMA B COOTBETCTBUH ¢ YcTtaBoMm OVY.

3.4 Vuurens-npeAMETHUKH aKKypaTHO M CBOEBPEMEHHO 3amOJHSIOT JAAHHBIE 00 yueOHBIX
nporpaMMax U UX MPOXOXKICHHUHU, 00 YCIIEBAEMOCTH M MOCEHIAEMOCTH O0YYaroIuXcs, JOMAITHIX
3aJJaHUSAX B AJIEKTPOHHOM KJIACCHOM XYpHaJe.

3.5 3amMectuTenM JUPEKTOpa IO yYeOHO-BOCTIMTATEIBHOW paboTe OCYyIIECTBISIOT
NEPUOIMYECKUN KOHTPOJIb 332 BEACHHUEM 3JIEKTPOHHOTO THEBHHMKA OOYYalOLIErocs, COAEpKalui
OPOIEHT Yyd4acTuss B paboTe, NPOIEHT OOYYarOIUXCs, HE HUMEIOIUX OICHOK, IPOIECHT
o0ydJaromuxcs, HMEIOIUX OJHY OICHKY, 3alHCh JAOMAIHETrO 3a/JaHusi, y4eT NpPOUICHHOTO
y4eOHOT0 MaTepuaa, IMPOIEHT YYaCTHs POJUTEIICH U 00y IarOIIUXCSI.

3.6 PoguTenu u o0ydaronmecss IMEIOT IOCTYI TOJIBKO K COOCTBEHHBIM JAHHBIM, HCIIOIB3YIOT
AIIEKTPOHHBIN THEBHUK O0YYAOIIETOCS ISl €T0 MPOCMOTPA U BEICHUS TEPETINCKH.

4. O0513aHHOCTH KJIACCHOTO PYKOBOUTEJIA

KrnaccHsiif pykoBoauTE h 00s13aH:

4.1. 3anonHATH aHKETHBIC JAaHHbIE 00 y4YEHHMKaX U HMX poAuTensx. PerynspHo, He pexe
OQHOTO pasa B MCCiAL, IMPOBEPATH HM3MCHCHUC (i)aKTI/I‘—IeCKI/IX JaHHBIX W IIPpU HaJIMYUK TaKUuX
M3MEHEHU BHOCUTH COOTBETCTBYIOIINE MOMPABKH.

4.2. Cucrematndecku HWHGOOPMHUPOBATH pOAMTENECH 00 YCIEeBaeMOCTH W TOBEICHUU
oOy4arorierocs yepes BHyTPEHHIOI MTOYTY CHCTEMBI.



5. O0s13aHHOCTH yuyHTe/1eH-NPeIMETHHKOB 110 3aII0JTHEHHIO 3J1eKTPOHHOI0
KJIACCHOI0 KypHAJIa

5.1. ONEKTPOHHBIM KJIACCHBIM JKypHall 3allOJIHAETCS YYMUTEIEM-IIPEAMETHUKOM WU
KJIACCHBIM PYKOBOJAMTEJIEM €KEAHEBHO.

5.2. Yunurenp-npeAMETHUK 0053aH CHCTEMAaTHYECKH IPOBEPATh U OLICHUBATh 3HAHUS
o0yyJaromuxcs, a Tak’Ke 0TMeYaTh MOCEIIaeMOCTh B 3JIEKTPOHHOM KJIACCHOM >KypHalle.

5.3. CocraBneHue  KaJ€HJApHO-TEMATHUECKOr0  IJJaHa  YYUTeJIeM-IPEeIMETHUKOM
OCYHIECTBJIICTCA 10 Hadana ydeOHoro roga. KommudecTBo 4acoB B KaJleHJapHO-TEMAaTU4YECKOM
IUIaHE JI0JKHO COOTBETCTBOBATh y4eOHOMY IUIAHY.

5.4. Bce 3amucu mo BceM yueOHBIM mpeameTaM (BKIKOYas YPOKU MO HWHOCTPAHHOMY
A3BIKY) JOJIKHBI BECTHCH B 3JIEKTPOHHOM KIJIACCHOM KypHaJle Ha PYCCKOM SI3bIKE C 00sS3aTeIbHBIM
yKa3aHUEM HE TOJIbKO TEM YPOKOB, HO U TEM MPAKTHUECKUX, Ja00paTOPHBIX, KOHTPOJIBHBIX padoT,
AKCKYPCHUH.

5.5. IIpu nenennu no npeameTy Kiaacca Ha NOATPYIIIBI, COCTAB MOATPYIIIIBI ONPEIEIAIOT
YUUTENA-NPEAMETHUKN 3TUX TPYII COBMECTHO C KIACCHBIM PYKOBOJIUTENEM. 3alUCU BeLyTCs
WHAUBUAYAIbHO KaX/IbIM YUUTENIEM, BEAYIIIUM FPYIITY.

5.6. Ha crpanune «Tembl ypokoB M 3alaHUs» yUUTEIb-NPEIMETHUK 00s3aH BBOJIUTH
TeMY, U3yUEHHYIO Ha YPOKE, BBIIOJIHEHHbIE 3a/IaHUsI U THUII ATUX 3alaHUil.

5.7. BricTaBieHne HeyAOBIETBOPUTENbHBIX OLIGHOK B MEpBbIE JIBa YpOKa IOCie
JUINTEJILHOTO OTCYTCTBUS ydalerocs (Tpex u 6osee ypokoB), CAEpKUBAET Pa3BUTUE YCIIEXOB B €r0
yueOHO-I103HABATENbHON J1E€ATENILHOCTH M (OPMHUPYET HEraTMBHOE OTHOLICHHE K YYEHUIO U
y4eOHOMY IpPEMETY.

5.8. VYdeHuk, oOydaronuiics Ha JOMy, BHOCUTCS B OOIIMH crnucok kiacca. Tekymue
OTMETKH B KJIACCHBIN XypHaJ TaKOMY 0OydaroleMycsl BBICTABIISAIOTCS Ha JaThl, Hanbosee OJIM3Kue
K AaTtaM (paKTHYECKH MPOBOJAUMBIX YPOKOB.

5.9. VYyamumcsi, 00y4aBIIUMCS B MEAULUHCKUX YUPEXKACHUSAX, LICHTPE JUCTAHIIMOHHOTO
o0y4yeHMs, a TaKXKe JPYIHMX OpraHu3alUsaX, TEKYyIIMe OILEHKH, BBICTABICHHBIE B OITHX
OpraHM3alMsIX, B JKypHal HE BBICTABISIOTCSA, HO YUYHUTHIBAIOTCA IIPHU BBICTABIECHUU HTOrOBOM
OTMeTKH. JIOKyMEHT, MOATBEPKIAIOIINN TEeKyIIMe OTMETKH, TMOAIIUBACTCA K OyMaKHOW BEpCHUU
JKypHaja B KOHIIE y4eOHOTo roa.

6. BoicTaB/IeHHE HTOTOBbIX OIIEHOK B 3.J'IeKTp0HH]>Iﬁ KJIACCHBII JKypHaJa

6.1. HWroroBple OLEHKM YydYalIUXCS 3a UETBEPTh, IOIYrojaue, TOA JOJDKHBI OBITH
000CHOBAHHBI.

6.2. JInst 0OBEKTHBHOHM aTTeCTallMd OOYYaroIIUXCs 32 YETBEPTh M MOJYTOJHe HEOOXOIUMO
HaJIMYue HEe MEHee TPeX TEKYIIMX OLEHOK, C YYETOM MpPOMEXYyTO4YHOW aTrectrauuu. Mtoromas
OTMETKa 3a 4YeTBepTh (IOJyroaue) OImpeienseTcs Kak CpeIHud Oalll TeKyIUX OLEHOK,
OKpPYTJIGHHBIM J0 ILIEJ0oro 4ucia Mo MpaBWiiaM MaTeMaTHyecKoro okpyrienus. Ilo mpemmeram,
KOJIMYECTBO YPOKOB IO KOTOPHIM pPaBHO WJIM MeHee 1 4 B HENeN0, HUTOroBas OTMETKa
BBICTABJIACTCS HE Yalle, YeM OJUH pa3 B MOJyrojaue. YdJamuics MOXeT ObITh HE aTTEeCTOBaH 3a
4eTBepTh (MOJyrofue) Mo mpeaMeTy B ciydae mpomycka He meHee 50% yueOHBIX 3aHATHI B
yKa3aHHBII MEpUOJ U HATUYHS MEHEe TPEX OTMETOK.



6.3. Hrorosnie OLCHKMU 3a 4YCTBCPTH, IIOJIYrogAuc€ W TOA BBICTABIANOTCA Ha CTPAHULC
«HToroBeie OTMCTKHN», CHGI[YIOIHGﬁ HETIOCPCACTBCHHO 3a CTOJIGI_IOM AAaThbl TOCJICAHETO YpOKa.

7. KOHTpOJIL U XpaHEHHUue I/IH(l)()pMaIII/II/I B 3JICKTPOHHOM JTHEBHUKE Oﬁy‘lalOIIIel"OCﬂ Hu
3JEKTPOHHOM KJIACCHOM JKypHaJie

7.1. JIMpeKTop IWIKOJIbI, €ro 3aMEeCTUTENH, aAMUHUCTPATOPHI SJIEKTPOHHOTO XypHala
00s13aHBI 00€CIIeYUTh MEPHI 10 OecrepeOoHOMY (PYHKIIMOHUPOBAHUIO JICKTPOHHOTO KIACCHOTO
KypHajla M DJCKTPOHHOTO JHEBHUKA OOYYaroIIerocsi, PeryisipHOMY CO3JaHHUI0 HX pPE3ePBHBIX
KOIIH.

7.2. KoHTponb 3a BeaeHHMEM 3JIEKTPOHHOTO KIJIACCHOTO YypHaJla OCYILECTBISETCS
JTUPEKTOPOM HIKOJIbI ¥ 3aMECTUTENISIMHA TUPEKTOPA.

7.3. B KoHIIe KaX/10i1 yueOHON YeTBEPTHU 3IEKTPOHHBIN KJIACCHBIN JKypHAJ MPOBEPSETCS
OCOOCHHO  THIATEIbHO. Yjensercs BHUMaHue (AKTUYECKOMY YCBOCHHIO  MPOTpamMMbl
(cooTBercTBHE y4eOHOMY IUIaHy M TEMAaTUYECKOMY IUIAHUPOBAHHUIO), OOBEKTHBHOCTH
BBICTABJICHHBIX TEKYIIUX U UTOTOBBIX OI[EHOK, HAJTMYUIO KOHTPOJIBHBIX U TEKYIIUX MMPOBEPOUHBIX
pabor.

7.4. B KoHIE KaXJIOro y4eOHOro Troja OJJIEKTPOHHBIC KIIACCHBIE >XypHalbl MPOXOISIT
MpOLEAYPY apXUBALMU U COXPAHSIOTCA Ha caiiTe, a Tak)Ke B pacleyaTaHHOM U MPOIIUTOM BHJIE.

8.IIpaBa, 0TBETCTBEHHOCTH MOJIL30BaTE €l IJIEKTPOHHOI0 THEBHUKA, 00y4alolerocs u
3JIEKTPOHHOI0 KJIACCHOI'0 KYPHAaJIa
Ilpasa:
Bce nonp3oBaTen UMEIOT IPAaBO Ha CBOEBPEMEHHBIE KOHCYJIbTAIIMH TI0 BOMIPOCAaM PabOTHI C
AIIEKTPOHHBIM JTHEBHUKOM O0YYAaIOIIErocs U 3JIEKTPOHHBIM KIIACCHBIM >KypPHAIOM;

Omeemcmeennocman:

Yuurtens-npeIMETHUKN HECYT OTBETCTBEHHOCTb 32 €KEJHEBHOE U JTJOCTOBEPHOE 3aIlOJIHCHHE
OIICHOK ¥ OTMETOK O TTOCEIIAeMOCTH 00YJarOIIHXCSI.

KnaccHrie PYKOBOOUTECIN HCECYT OTBCTCTBCHHOCTHL 3a AKTYAJIbHOCTH CIIMCKOB KJIACCOB U
uHpOpMauu 00 00yJaIOIIHXCS.

Bce nonp3oBarenu HeCyT OTBETCTBEHHOCTh 332 COXPAHHOCTh CBOMX PEKBU3UTOB JOCTYIIA.

OTBeTCTBEHHBI 3a paboTy B AJIIEKTPOHHOM >KypHasle, Ha3HAYCHHBIM MPUKAa30M JUPEKTOpa
IIKOJIBI,  o0ecrieurnBaeT  TEeXHHYeCKoe  (PYHKIMOHHMPOBAHUE  AJIEKTPOHHOIO  JIHEBHUKA
00yuaromerocsi, JIEKTPOHHOIO KJIACCHOIO JKypHalda M CMEXKHBIX CHCTEM, a TaKkKe pe3epBHOE
KOIMPOBaHUE JAHHBIX U UX BOCCTAHOBIIEHUE B aKTYaJIbHOM COCTOSIHHH.

9. Ogopmiienue 1oKymMeHTalMu o npeamery "'Maremartuka' B 9-11 kiaccax,
odyuarommuxcsa no ®rocC
9.1 B yuebHbIX aHax, pabo4yux mporpamMmax, aTTecTarax 00 OCHOBHOM U CpeHeM o0IiemM
00pa3oBaHUM NMPONKCHIBAaETCS YueOHbI npeamer «MaremaTukay.



9.2. B moscHUTENbHOM 3amucke K pabodeil nporpaMMe MO Y4eOHOMY MpeaMeTy
«MateMaTHKay yKa3bIBaeTcsi, 4To pabouasi mporpaMMa COCTaBJI€HA MO MOJIYJIBHOMY MPUHIIMITY
(BKirouaeT JBa MoayJis: «Anredpay u «l'eomerpus»).

9.3. B pabouux mporpamMmax IO MaTeMaTHKE IOSCHUTEIbHAs 3alucKa, TpeOOBaHMSA K
YPOBHIO TOATOTOBKM OOYYarOUIMXCs, CHUCOK JIUTEPATypbl, Y4YEOHO-TEMATUYECKUH IUIaH U
cofiepkaHue 0(OpMIIIOTCS OTAEITBHO MO ABYM MOIYJISM.

9.4. B xnaccHbIX XKypHaJlax BBIIEIAETCS OTJENbHASI CTPAHULIA [T KayKJ0TO MOAYJIS:

B JKypHaiax 9 Ki1accoB Ha CTpaHulLe Moy «Anredpa» nenaercs 3anuch «MaTemaTHka
(Monyns «AnreOpa»)», Ha cTpaHuue wMoayns «['eomerpus» - «Martematuka (MOIYJb
«"eomeTpusin)»;

- B )kypHanax 10-11 kmaccoB Ha cTpaHHIle MOAYJs «AnreOpa W Havajga MaTeMaTHYECKOTO
aHanM3ay» JenaeTcs 3anuch «Maremaruka (Moysb « Anredpa u

Hayaja aHanu3a»)», Ha cTpaHuie wmoayins «['eomerpus» - «Martematuka (MOIyih
«"eomeTpusi»)».

9.5 B knaccHbix kypHamax 9-11 knaccoB Ha crpanunax «CBOJIHAasE BEIOMOCTh yueTa
YCIEeBaeMOCTHY MPOMHUCHIBAETCS YUeOHBIH MpeaMeT «MareMaTHKa.

9.6. Tekymiee OICHMBaHHE YYEOHBIX JOCTIDKEHUH, OOYYaIOIIMXCS OCYIIECTBISETCS
OT/ICITLHO TI0 KXKJIOMY U3 MOYJIEH.

9.7. EnunHast oTMeTKa 10 y4eOHOMY mpeamery «MaremaThka» 3a 4eTBEepTbh, OJIYTOAHe, TOT
(c yderoM OByX MOAYyJEH) BBICTABIIETCA YUYMTEIEM MaTeMAaTHKM Ha cTpaHule «MaremaThka
(Monyns «AnreOpa»)» B CIEIyIONIEM 3a JaTOW MOCIEAHEr0 B YETBEPTH, MOIYTOJUU YpOKa
CTOJOIIE.

9.8. Enunas orMeTrka mo yuyeOHOMY mpeamery «MareMaTHKa» KIaCCHBIM PYKOBOJUTEIEM
BBICTABJIICTCS B CBOJIHOM BEJIOMOCTH yUeTa YCIIEBAEMOCTH O0YJArOIIUXCS.

10. OT4eTHBIE MEPHOABI AJIS 3aMeCTHTeJIell TupeKTopa
10.1 Otyersl MmO YCNEBAEMOCTH W KadyeCTBY OOYYEHMs CO3JAIOTCS KaXKIYl0 4YETBEPTh
(momyrojaue), a TaKke B KOHIE YYEOHOT O ToAa.



[Tpunoxenue 1
PernameHT BeeHHs 3J1EKTPOHHOI0 )KYPHAJIA YCIIEBAeMOCTH

1. O6mue nonoxKeHus

1.1. Hacrosmmii NOKyMEHT OIpeAensieT YCIOBHs M TpaBUja BEJICHHUS 3JIEKTPOHHOTO
xypHana (nanee — 2K), koHTposns 3a BeaeHueM DK, mporeaypbl o0ecriedyeHHs JT0CTOBEPHOCTH
BBOAMMBIX B OJK NaHHBIX, HAJEKHOCTH HX XpaHEHUs M KOHTpoJid 3a cooTBeTcTBHEM OXK
TpeOOBaHUAM K JIOKyMEHTOOOOPOTY, BKJIIOYAsl CO3JaHHUE PE3EPBHBIX KOMHUM, TBEPAbIX KOMUH (Ha
OyMa)KHOM HOCHTEJIC) U JIp.

1.2. B cOOTBETCTBUM C JIEHCTBYIOIIMM 3aKOHOJATEIbCTBOM OOpa3oBaTeIbHAsl OpraHU3aIUs
(manee OO) BIpaBe caMOCTOSATENBHO BHIOUPATh (POPMBI yueTa BBIIOJIHEHUS yUeOHON IPOrpaMMBI.

1.3. OTBETCTBEHHOCTH 3a COOTBETCTBHE PE3YyJbTAaTOB yueTa JIEHCTBYIOIIMM HOpMaMm H, B
YaCTHOCTH, HACTOAIIEMY PETJIaMEeHTY U JIOKAJIbHBIM aKTaM, HeceT pykoBoautens OO.

1.4. OTBETCTBEHHOCTh 3a COOTBETCTBHUE J[IaHHBIX yueTa (akTaM peanu3anud y4eOHOTro
nporecca Jexut Ha pykopoautese OO.

1.5. Tlpu BemeHum ydera HEOOXOAMMO OOECIICUUTH COOJIIOJICHHE 3aKOHOJIATEIhCTBA O
MEPCOHANBHBIX JaHHbIX.

2. O0mue mpaBuia BeJACHUS ydeTa

2.1. BHecenue mHbOpMaIlMU O 3aHATUU U 00 OTCYTCTBYIOIIMX JOJIKHBI MMPOU3BOIUTHCS MO
dakTy B AeHb mpoBeneHus. Ecnu 3aHaTHE MpOBOIMIOCH BMECTO OCHOBHOTO IpenojaBaTens, GpakT
3aMEHbI JOJKEH OTPa)KaThCd B MOMEHT BHECEHUSI YUETHOM 3aIHCH.

2.2. BHecenue B XypHaid HMHPOpPMAIMK O JOMAIIHEM 3a/laHuU JOJHKHO MPOU3BOJIUTHCS B
JIEHb NPOBEJICHNUS 3aHATHUA. 3aJaHUE JOJKHO BHOCUTBCS B KYpHAJI HE MO3JHEE, YEM depe3 3 yaca
Moclie OKOHYaHWS BCEX 3aHATHH NMaHHBIX oOydaromuxcs. PexomeHayercs 3apaHee pa3MelaTrh
3a7laHus, YTOOBI y 00yUarouxcs Obljla BO3MOXKHOCTh 320J1arOBpeMEHHO IJIAHUPOBATh CBOE BpeMSI.

2.3. Pe3ynbpTaThl OLIEHUBAHUS BBIMOJHEHHBIX O0YUYaIOIUMUCS PaObOT TOJKHBI BHICTABIISATHCS
B COOTBETCTBHUH C IPUHATHIMH B IIKOJIE IPABUJIAMH OIIEHKH PadoT.

2.4. ApxuBHOE XpaHEHHE YUYETHBIX JAHHBIX JOJKHO MpelyCcMaTpUBaTh KOHTPOJb 32 HX
[IEJIOCTHOCTHIO M JOCTOBEPHOCTBIO Ha MPOTSDKEHHH BCETO HEOOXOAWMOTO CpOKa, HalpuMmep, C
MOMOIIbIO  3JIEKTPOHHOM TOAMHUCH. OJIEKTPOHHOE XPAaHEHHE AaPXUBHBIX JIAHHBIX JOJIKHO
OCYLIECTBIIATHCS MUHUMAJIBHO Ha IBYX HOCUTEJSX U XPAHUTHCS B Pa3HBIX TOMEILIECHUSX.

3. YcnoBusi COBMENICHHOTO XpPaHEHHS JaHHBIX B JJCKTPOHHOM BHUAEC M Ha OyMakKHBIX
HOCUTEJISIX.

3.1. TleuaTHast KomMs 3JIEKTPOHHOI'O >YypHajla yCIEBAEMOCTH BBIBOJUTCS Ha Ie€4yaTh B
MOCIEAHUA JeHb y4yeOHOro Mepuoja KaXAbIM yuuTedeMm (WIM KIaCCHBIM PYKOBOJUTENEM) U
3aBepsIeTCS B YCTAHOBJIEHHOM IOPSIJIKE.

Kinaccupiii pykoBoauTens GopMUPYET KypHAI YCIIEBAEMOCTH Kiacca (TPYyMIbl) U MepeaacT
3aMECTHUTEIIIO JUPEKTOpa B TMEPBBIN JICHB, CICAYIONINI 32 OTYETHHIM. [0 OKOHUaHUM y4eOHOTO
rojia »ypHall CIIHWBAETCS, MPOHYMEPOBBIBACTCS, ONEYATHIBAETCS KIACCHBIM PYKOBOAMTEIEM U
C/1aeTcsl Ha apXMBHOE XpaHeHHe. APXHMBHOE XpaHEHHE YUETHBIX JaHHBIX Ha OyMa)KHBIX HOCUTEISX
JOJI’KHO OCYIIECTBISTHCS B COOTBETCTBUU C JCHCTBYIOIIUM AJTMUHUCTPATUBHBIM PErIaMEHTOM
PocobpHanzopa, yrBepxkaeHHBIM nprukazoM MunoopHayku Poccun ot 21 ssuBapst 2009 1. Ne 9.

3.2. CBogHasi BEJOMOCTh WTOTOBOM YCIIEBAa€MOCTH Kjacca 3a y4eOHBIM TOA U CBOAHAs
BEJIOMOCTh y4eTa IMOCEIIaeMOCTH BBIBOJSATCS U3 CUCTEMbl ydeTa Ha OyMaKHbI HOCUTENb B TOM



BUJI€, KOTOPBIH MPEIYyCMOTPEH ACHCTBYIOUIMMH TPpeOOBAaHUSAMH apXUBHOM ciykObl. Eciin nanHbIE
1o yuyeOHOMY TOJly XpaHsSTCS B 3JEKTPOHHOM BHJE, CBOJIHAs BEJOMOCTb MOXET OBITh IepeiaHa B
apXxMB Ccpa3y IO 3aBEPLICHUN BEJACHUS yUeTa B COOTBETCTBYIOLIEM KJIACCHOM XKypHaJe.

3.3. Ilpu BeneHUM y4yeTa B DJIEKTPOHHOM BHUIEC HEOOXOAMMOCTH BBIBOJIA JAHHBIX HA IEYaTh
JUIS UCTOJb30BaHUS B KadyecTBE JIOKYMEHTa OIpEAeNseTCs COOTBETCTBHEM HCIOJIB3yEeMOM
uHpopmannonnoit cuctemsl OCT P MCO 15489-1-2007 «Cucrema cTaHAapTOB MO WH(GOPMAIIHH,
OUOIIMOTEYHOMY U M3/1aTeNIbCKOMY JIey. YIpaBleHHe JoKyMeHTaMu. O01ue TpeOoBaHus .

3.4. JlanHble, KOTOpble HE OTpakeHbl B MH(popMannoHHoi cucteme DX (OOwue cBeneHus
00 oOyuarommxcs, CBeICHUS 0 3aHATHAX U KPY)KKaxX, (PaKyJIbTaTUBAX U JPYTUX JOTOTHUTEIBHBIX
3aHATHX, [loka3aTenn GU3NYEeCKOl MOIrOTOBICHHOCTH OOYYAaIOUINXCs, 3aMEYaHUs 10 BEACHUIO
KypHamna, JINCTOK 310poBbs) (HOPMHUPYIOTCS M MOAIIMBAIOTCS B €IWHBIA JKYpHAJI yCIIEBAEMOCTH
o0yuaromuxcs kiacca (Tpynibl) KIACCHBIM PYKOBOIUTEIIEM.



[Tpunosxxenue 2

HNHCcTpyKIIUA 0 MPEIOCTABJEHUIO YCJIYTH 3JIEKTPOHHBbIH JTHeBHUK (MHGOPMHUpOBaHHe
00y4yalIuXCcsl M UX poauTesieii (3aKOHHBIX MpeACcTaBUTe i) 0 pe3yJbTaTax 00y4eHus )

1. Ilpu BemeHWM ydeTa YCIIEBAEMOCTH C WCMOIb30BaHHeM DK oOydaromuMcs U HX
poauTensM  (3aKOHHBIM — IPEACTABUTENSIM)  O0ECIEYMBAETCSI BO3MOXHOCTH  ONEPATHUBHOTO
nony4yenuss uHpopmanuu ©Oe3 oOpamenuss k corpyanukam OO (aBromaruuecku). Croco0
noytydeHus: nadopmaimu 00 yCcreBaeMoCcTd 00Yy4aloImUXCsl POJUTETN MOTYT CAENaTh MO0 BBIOOPY:
yepe3 caiT, 1o aekTpoHHoi noure uin CMC paccbuikoit.

s ponutened (3aKOHHBIX MpEACTaBUTENEH), KOTOPHIE 3asBUIM O HEBO3MOXKHOCTH WIIU
HE)KEJTAHWH MCIIONIb30BaTh JOCTYII K DJIEKTPOHHBIM (popMam mpeicTaBieHus: HHQOpMaIiu, JOJKHO
OBITH OOecredeHo HHHOPMHUPOBAHKE O pe3yJibTaTax 00yUYeHHUsI HE pekKe, YeM OJIUH pa3 B HEJENIO C
HCIIOJIb30BAaHUEM PaCeYaTKu pe3ysbTaToB (UM TPAAUIIMOHHOTO OyMa)KHOTO THEBHUKA).

2. Pexomenayetcsi peryasipHO MHPOPMHUPOBATH OOYHAIOIIUXCS U UX POAUTENEH (3aKOHHBIX
MpeJICTaBUTeNIe) O MPOrHO3€ MX HMTOTOBOM YCHEIIHOCTH OOYyYaroIIMXCsl 3a OTYETHBIH Mepuojl
(ueTBepTh, MOIYTOAME U TIP.), HE peke | pa3a B mecsIl.

3. Hudopmamus 00 UTOTOBOM OIICHMBAaHUM MW KOHKYPCHBIX (9K3aMEHAIIMOHHBIX )
UCIIBITAHUSAX JOJDKHA OBITh JIOCTyImHA OOyYarmMMCS UM WX POTUTENSAM  (3aKOHHBIM
MIPEJICTABUTEINSIM) HE MO3KEe CYTOK MOCTIE MOTYUYeHHsI PE3yIbTaTOB.

4. JlocraBka nH(MDOpPMALIMKA OOYYAIOMIMMCS U UX POAMUTENSM (3aKOHHBIM TPEICTABUTEIISIM)
MOJKET OCYILECTBIISATHCS B COTIACOBAaHHOM (hopMe, B YACTHOCTH, MO YKa3aHHBIM MUMHU KOHTAKTHBIM
JTAHHBIM, JINOO BBEICHHBIM CAMOCTOSATEIHHO.

[lepenaya KOHTAKTHBIX JAAHHBIX JIOJDKHA OCYIIECTBISATHCS POJIUTENSMHU MHUCHbMEHHO WM C
MPUMEHEHUEM DIIEKTPOHHBIX CUCTEM Tepeaadn JOKYMEHTOB 3JIEKTPOHHOU MOAMHUCKHIO.



